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1 Getting Started 

1.1 Downloading and Installing 
1. Open the email from Sonocent containing the download button and your license key. Keep 
this email open as you will need the license key later. 
 

 
 
2. Press the download button, which will take you to the Sonocent downloads page. Select the 
download corresponding to your computer operating system. 
 

 
 



3. The file will take a few minutes to download. Once the download is complete, open the 
downloaded file. It should have an icon with a blue key and will be named Sonocent Audio 
Notetaker. 
 

 
 
4. Check the "I agree" button and press install. If prompted to allow this program to access your 
computer, select "Yes." 
 

 
 
5. The installation will take a few minutes. Once complete, press "Launch" to  
open the program. 
 



 
 
6. Press "Enter License Key." 
 

 
 
7. Copy and paste your license key from the email into the corresponding box.  
Provide your name and email, and under usage, select "Student." Accept the terms, 
and you may now activate the software. 
 



 
 

1.2 Installing Sonocent on your mobile device 
 
Search for “Sonocent Link” in either the Apple App Store or in the Google Play store. Install the 
application on your phone. You might have been sent an email from Sonocent with a login email 
which should be the email you used to register with Sonocent and a four-digit pin. If you have 
not yet gotten an email, the SASC may still be processing your license. Using these login details 
after opening the application, you will be logged into Sonocent on your mobile device. The 
application runs the same as on your computer but, you may also transfer files to your computer 
via WiFi.  
  



2 Using Sonocent Audio Notetaker on a Computer 

2.1 Creating a new project 
To begin using Sonocent, open the program on your laptop or computer if it is not already 
opened. Sonocent uses “projects” to keep track of each set of notes you take. To begin, create a 
new project from the home screen. 
 

 
 
While you can create a new project from scratch by selecting “blank project (A),” Sonocent 
offers several other templates to help you get started. Recording from microphone and speakers 
(B) may be helpful for speaking and watching a video at the same time. If your professor has 
recorded lectures online, recording from your speaker audio will let you take notes on the lecture 
video as it plays (C). If your professor provides downloads of lectures that are audio files only 
(no video), you can import this file directly into a new project (D). If your professor provides 
powerpoint slides to go along with the lecture, you can import these as well (E). 
 
After creating a new project, you should see the screen as below. 



 
 
To start off your new project, click on the pencil icon in the top right. 
 

               
 
Here, you can add a name, topic, speaker, and time for your project; this will help keep your 
notes and projects organized. The default time is when you first created the new project, but can 
be changed later. An example of what you can put is added below. 
 

  
 
 
 
 



2.2 Panes  
 
There are four panes: Images, References, Text, and Audio. Click on any pane to activate it. The 
sidebar down the right-hand side changes depending on which pane is active. You can resize 
panes by dragging the edges left and right.  
 

 
 
The bottom-left of the screen there that changes the view with five icons to the right. The first 
four on the left control which panes you can see, so if they are green, they are active. The icon to 
the right is the presentation view which has a bigger view of the images and text and audio 
underneath. To play audio, you can press Space or the bottom left play button. To exit, just press 
the x to the right of the play button. 
 

 

2.3 Sections 
 
The “section” button allows you to split your notes into sections for better organization. You can 
create or remove sections between lecture topics, slides, or whenever you feel adding a section is 
necessary. During note taking, simply press this button and a new section will be created, where 
new audio and notes will automatically go. Pressing the arrow allows you to choose other section 
options, such as adding a section above or moving audio and text notes around. You may drag 
chunks between sections to organize. To use the push audio/text to section below, highlight the 
text you want to be in the new section then press the button or you can select right before the text 
or audio starts and then press the button.  
 



 

2.4 Recording and Playing Back Audio 
 
The main basis of the Sonocent Audio Notetaker is of course, audio. The button at the top left is 
for recording audio. You can pause and resume recording at any time by pressing “stop” or 
“record”.  
 
For Window users: Pressing the arrow underneath “record” allows you to select your audio 
source. “Microphone” records the audio happening around you (useful for in person lectures) and 
“speakers” records the audio from your computer (useful for recorded lecture video or audio). 
 

 
 
Audio is recorded in “chunks” into the “audio” pane. These chunks are created automatically by 
Sonocent, and a new chunk is started in between breaks in speech or sound. There will usually be 
one chunk for every sentence recorded. Like text, you can highlight these chunks by left clicking 
and dragging over the audio chunks you would like to edit. You can drag a highlighted chunk to 
move it.  
 



 
[Several chunks in the audio pane] 
 
Right clicking chunks will allow you to copy, cut, paste, and delete. You can also split a chunk if 
you feel it is too long. If two or more chunks are highlighted, you can merge chunks, and even 
erase some of the silence in between chunks. 
 

2.5 Making text notes 
 
In the “text” pane, you can type out your notes during the lecture. A helpful feature to use is the 
“link” feature; by pressing the link button (chain icon next to “text”), any text you have typed 
during the lecture will highlight the corresponding audio chunk. This can be helpful for going 
back and listening to any key lecture points.  
 

 

2.5.1 Text to Speech 
 
The “speak” button allows you to have any text you have written spoken back to you by 
Sonocent. “Speech settings” allows you to change how the text is spoken back to you. 
 



 
 

2.6 Images  
 
When taking notes with a recorded lecture or with slides, it can be helpful to directly add images 
into your notes. Right clicking a section in the image pane allows you to insert a slide or image. 
If you want to import all the slides of a lecture, you should do this first. Each slide will have its 
own section. 
 

           
 

2.6.1 Taking Screen Captures 
 The capture button can take a screenshot from your computer, which can be helpful for getting a 
picture from a lecture video. The graphic below shows the screen capture window.  
 



 
 
You can resize and drag this window anywhere you want, and then press the camera button to 
take a screen capture. The button with the cross, next to the camera, resizes the window to 
capture your whole screen. The “window” button to the left of this resizes the capture window 
over any other window of your choosing (useful for getting a perfect screenshot of a video or 
slide). The screen capture will then go into whatever section is being used for note taking. 
 
 
 

2.7 Side Panel 
 
The side panel, found on the right side of the Sonocent screen, has many helpful features for 
annotating and organizing your notes. 

2.7.1 Audio and Section Colors 
 
The “audio” tab on the side panel lets you color your audio chunks to help with organization. 
There are several “color keys” to choose from, but the “lecture” key is most helpful for 
taking notes on lectures. You can even make your own color key template by choosing “edit 
color key” and pressing “add.” Here you can choose your own colors and their corresponding 
labels.  
 
You can click or highlight chunks and then press the color you would like to change them to. 
You can also click or highlight chunks and then press the corresponding number key (1-5) to 
change colors as well. Pressing “0” resets the chunk to the default color. 
 



Similarly, you can change the color of entire sections for organization as well. The section color 
shortcuts are (6-9). 

 
 

2.7.2 Text 
 
The “text” tab on the side panel works similar to formatting options on Microsoft Word or 
Google Docs. You can; Change font and font size; Bold, italicize, underline, or strikethrough 
words; Add subscripts and superscripts; And create bulleted or numbered lists. Highlighting 
words also lets you change their colors, similar to changing chunk colors. A shortcut for 
changing text color is to highlight the words you would like to change, and then press ctrl and a 
number (1-5) depending on what color you want or you can just choose in the right side bar what 
color you want under Text Colors. You can also check your spelling, and extract all the text from 
any slides you may have imported. 
 
 
 
 
 



 
 
 

2.7.3 Images 
 
The “images” tab on the side panel lets you extract text from slides, and cut, copy, paste, or 
delete any images. 

 

2.8 Importing and Exporting 
 
The import button at the top middle of the screen lets you import slides, PDFs, or images. 
Importing slides will place each slide in a different section which will be right after each other. 
To the right of the import button is the export button, which allows you to export audio as an 
album (RECOMMENDED) or to iTunes. You may also use it to export images and text.  
 



 

2.9 Saving and Opening Projects 
Once you are finished taking notes, press the button at the top left corner to save, open, or create 
a new project. You may also open saved projects from the home screen. 
 

  
 

 
 
 



3 Taking Notes in Class 
If you have not already, create a blank project (option A from above). You should see the screen 
as below. 
 

 
 
It is HIGHLY RECOMMENDED that you plug in an external microphone. Laptop microphones 
can tend to record audio in poor quality. You may also choose to record the audio using the 
mobile Sonocent Link app. You can transfer the audio afterwards and take notes on your phone 
or you can type out text on your computer and transfer audio later. 
 
The red record button at the top left will allow you to begin and stop recording lecture audio. 
You can press this button right before your lecture begins, and Sonocent will begin recording. If 
your lecturer provides slides beforehand, you may import them ahead of the lecture. Section 2 
contains instructions on how to use Sonocent if you are not yet familiar with the program. 
 
Helpful tip for taking notes - type out key words and definitions and use the “link” feature to 
re-listen to the lecture audio corresponding to your typed notes. 
 
Difference in taking notes between the computer and mobile phone - you can scribble notes by 
hand on your phone using the images section, while otherwise you cannot do using a laptop. 



Also if you have an iPad or tablet, this may be easier given how large the screen is. This may or 
may not work for computers with touchscreen. 
 

4 Playback of Audio Recordings 
 
In this section, we will be highlighting what you can do during audio playback after you have 
recorded a lecture. This section will be used to enhance your experience with listening to 
recorded audio. 
 

4.1 Audio Playback and Useful Icons 
 
The playback controls are shown below. You can click any chunk and press play, and the audio 
will begin playing from that point. 
 

 
 
Using these controls, you can rewind, fastforward, and change the volume. You can also change 
the playback speed and pitch. The speed for playback is controlled using the stopwatch. It can 
change from 0.5 speed to 2.4 speed.  
 
Using Pause Mode during audio playback, the program will pause after a few chunks of audio 
when it reaches a gap of silence. It might not pause after each chunk of audio if the gap of 
silence is too small, but it will play up to 10 seconds or until the chunk stops. To continue, you 
can click the play button or press the Spacebar.  
 
You can use the audio clean-up button to make the audio sound better and clearer by clicking 
different effects. For example, the click reduction button can help to lower the volume of typing 
on the computer. Noise cancellation filters out most background noise. Low Frequency Cut lets 
you filter out low frequency background noise, while the opposite is true using the High 
Frequency Cut 
 



 
The voice shift button lets you control the pitch of the audio to create a lower pitched voice to a 
higher pitched voice. Note: If your professor has a deep voice, you may want to select higher in 
the voice shift button to raise the pitch of their voice. 
 

 
 

4.2 Linking 
 
Linking highlights audio and text together in real time. The way it works is that when you type 
and record in real time, the Sonocent app will link automatically words you type during the same 
time the audio was recorded. Once you click on the link icon, the program will highlight text and 
audio taken at the same time. The link icon is located at the top the panes and is highlighted 
below in grey.  
 

 
 



An example is shown below. On the left is the text pane and on the right is the audio pane. After 
clicking the link button, the highlighting is turned on. The chunk in the audio that is currently 
highlighted also highlights HW 1: in the text because they were typed at the same time the audio 
was recorded. When the orange cursor moves to another chunk while you are playing your notes 
back, the words that you typed will be highlighted, moving onto the next words you typed. 
 

 
 
Linking helps to track what you type corresponding to which audio you take during the lecture.  
 

 
 
The example above shows that the orange cursor is playing the audio at that point. This audio 
chunk corresponds to Midterm. Hovering over the green audio chunk above the blue audio 
chunk, highlights the green chunk in a lighter grey and highlights HW 1: as in the last example.  
 

4.3 Truncating 
 
The Truncate icon allows you to minimize panes in case text, references, or images are too long 
and occupy too much space. It shortens the amount of space that is seen. For example if there is a 
lot of text in one section compared to its audio, then it will shorten to the audio. 
 

 
 
One example using text compared to the audio is seen as below. 
 



 
 
Above is normally shown whereas below is shown using truncating. Notice how the text shown 
is smaller in the first section. The grey bar represents hidden text. 
 

 
 
Similar to truncating is the zoom out button for audio. It condenses chunks to make it look 
smaller to conserve space as shown below. 
 



 
 
The above picture is what it normally looks like. Clicking on the zoom out button results in the 
below picture. It is the same audio recording, but it looks more condensed. 
 

 



 
You may also choose to display the amount of time taken in each section. This can be done using 
the display timecode button (which looks like a clock). This button shows the section number 
and time it takes for each section. 
 

 
 
 

5 Using the Sonocent Link  
 
The Sonocent Link App lets you access the Sonocent Audio Notetaker, but on your phone or 
mobile device. Follow the download and installation instructions in section 1.2. You can pretty 
much do the same things as you can on your computer, but there are several big differences.  
 
Audio quality might be better with your phone than on your computer depending on your phone 
and computer. You can transfer files to your computer from your phone, but you cannot transfer 
files the other way around. The layout of the app looks different on your phone than on the 
computer.  



 

  
 

5.1 Taking Notes on the Sonocent Link App 
 
To take notes on the app, press the green “Record” button. This will lead you to the notetaking 
screen. It will also automatically start recording. The audio pane is at the top of the screen, the 
record button is the red button on the bottom of the screen. To stop recording, press the blue stop 
button at the bottom. The play button is the green arrow on the right, also to pause, press the 
pause button. There are the forward and back buttons to move through audio.  
 



 
 
Up above are pictures of the recording panes for the Sonocent app. At the top is an example of 
the audio section, which looks similar to the audio pane for computers. The difference is that the 
audio is shown in one row instead of many. To shrink the view of the audio chunks, double tap 
the audio pane and chunks will shrink. You can use the colors on the side the same way as on the 
computer. Just tap the chunk(s) you want colored then press the color you want.  
 



 
 
To take notes via text, tap the text notes pane. You will see the screen as above. You can use 
colors the same way as on the computer. Note: there is no reference pane. 
 



   
 
Above are pictures of the images pane. After pressing on the images pane, you can choose if you 
want to take a photo, upload a PDF or image, and scribble.  
 
The difference between using the computer and mobile device is that you can also scribble. 
Pressing on scribble allows you to physically draw a picture. On the bottom of the screen is a 
control for how wide your pen/marker will be. Underneath this is the colors you can choose. 
Underneath this is a pen, marker, label, eraser, and a grid pattern respectively from left to right. 
The marker is typically larger than the pen. To use the label, click where you want to label and a 
text box at the bottom will appear. This is where you can type your label. To use the eraser, press 
it and press the lines or labels you want to delete. A grid pattern will appear if you toggle the grid 
button. The grid is shown in the picture below. 
 



 
 

5.2 Transferring Files  
 
To transfer files from the Sonocent Link App to your computer, go to the main menu. There is a 
button at the top that says transfer with a wifi symbol above it. There will be a pin number that 
pops up. You can go onto your computer to the Sonocent Audio Notetaker. Click on the 
“Transfer Files” tab. There you will see devices on the left side and files will appear on the right 
section.  
 



 
 
A little window will pop up and click “ok” to continue. It will bring you to the page below.  
 

 
 



Down below is an image of the homepage on your mobile device. Clicking the Transfer button 
will take you to the second image with the pin “8565” for this example.  
 
Notes: Sometimes it is easier to transfer files if you have a physical connection through a USB 
port in your computer to your phone or tablet. Also, transferring files through WiFi might not be 
best using the SDSU eduroam because of the amount of people on the network. It may be easier 
on a more private WiFi like one you might use at home.  
 

   
 
Next on your computer, you will see your mobile device pop up on the screen under “Device” on 
the left. 



 
 
Click your device and a screen as below will pop up and ask you to input the pin from your 
mobile device. Then press “ok”. Your files should appear under the right section for files. 
 

 
 
In case no files appear, press the “Refresh” button on your computer. 
 



 
 
To finish transferring files, press copy all, or if there are only a few files you want to transfer, 
press copy selected after highlighting the ones you want. Afterwards. It will pop open a folder 
with all the files that you have transfered.  
 

 


